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NOEL ic. ~)ESS4JNT
CLERKSUPREME COURT

In the Matterof: )
)

ARIZONA CODE OF JUDICIAL )
ADMIN I STRATION §6-109: ) Administrative Order
COMMUNITY SERVICE AND ) No. 2003 - 37
VOLUNTEER INSURANCE )

)

The abovecaptionedprovisionhavingcomebefore theArizona Judicial Councilon March
12. 2003,andhaving been approvedandrecommendedfor adoption,

Now, therefore,pursuantto Article VI, Section3, of theArizona Constitution,

IT IS ORDEREDthatthe abovecaptionedprovision,attachedhereto,is adoptedasasection
of the Arizona Codeof Judicial Administration.

Dated this 27th dayof March ,2003.

CHARLES E. ~

ChiefJustice



ARIZONA CODE OF JUDICIAL ADMINISTRATION
Part 6: Probation

Chapter 1: General Administration
Section6-109: Community Serviceand Volunteer Insurance

A. Definitions. In this sectionthe following definitionsapply:

“Community service” means unpaid labor or services providedto a not-for-profitprivate or
governmentalagency.

“Court” means superiorcourt.

“Court referredindividual” meansadult andjuvenileprobationersand thoseyouth assignedto
diversionprograms.

“Departments”means bothadult probationandjuvenilecourts.

“Insured” means anyeligible personwhois covered under the currentvolunteers insurance
policy.

“Policy” means one or more insurance plan or plansin effectbetweenan authorized insurance
companyandthe supremecourt.

“Registered volunteers” are unpaid, approved non-courtreferredpersonnel whoparticipatein
community service programswith departmentsand provideassistanceto the adultprobation
departments.

B. Applicability. Article VI, Section3, oftheArizonaConstitution authorizes thesupremecourt
to establishproceduresto provideinsurancecoverageforadultandjuvenileprobation registered
volunteersand court referredindividuals whoparticipatein communityserviceprograms.

C, Purpose. To provide excessaccidentalmedical, dismemberment and deathinsurancefor adult
and juvenile probationregisteredvolunteersand courtreferredindividuals participating in
community serviceprograms.

D. General Administration.

I. The Administrative OfficeoftheCourts(AOC) shallmaintain an excess accidentalmedical,
dismembermentand deathinsurancepolicy with an outsideprovider to coverregistered
volunteersandcourt referred individualsparticipatingin communityserviceprograms.

2. Court referred individualsand registeredvolunteersshall completeaVolunteer Registration
Form prior to participating in any community service or providing assistanceto the



departments. TheAOC shall provide sampleforms. Departmentsmayamend these forms
to includeadditional information.

a. Departmentsshall retainall VolunteerRegistration Forms.

b. Departmentsshall attach acopyof the completedVolunteer RegistrationForm to all
claimsspecifiedin subsectionH.

E. CoordinationofBenefits.TheAOC shallensure thebenefitspayableunderthepolicyprovided
pursuantto this code are coordinatedwith the benefitspayableunderall otherinsuranceplans
if anyinjuredregistered volunteerorcourt referred individualis also covered under one ormore
otherinsurance plans.

F. Financial Management.

1. The Adult Probation ServicesDivision (APSD)andtheJuvenileJusticeServices Division
(JJSD)oftheAOC shall proportionatelypay the expenseofthis insurance.

2. The insurancepolicy shall runfor a periodofonefiscal year and shall berenewedthereafter
annuallyon July 1.

G. Injury.

1. Any probationdepartmentor communityserviceprogramsite supervisorshallarrangefor
immediatemedicalattention upon learningof a registeredvolunteeror court referred
individual beinginjured.

2. Anyprobationdepartmentor community serviceprogram sitesupervisorshall documentand
obtainasignedreleaseif the injuredregisteredvolunteerorcourtreferredindividual refuses
medicaltreatment.

H. Filing of Claims.

1. The registeredvolunteer or court referred individual shallcompleteand processthe
appropriate claim forms withtheirprimaryinsurancecarrier.

2. Departments shall completeand process theappropriateclaim forms with theregistered
volunteer or court referred individual’sexcessinsurancepolicy agent.

3. Appropriateclaim forms shall be completed within theinsurancecompanies’ specified time
limits and processed with the registeredvolunteeror court referredindividual’s primary
insurance carrierfirst, with notification to the volunteer insurancepolicy’s agentfor
coordinationofbenefits.



4. The volunteerexcessinsurancecompany, its agent. APSD or JJSD shall provide the
appropriateinsuranceclaim forms.
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4. The volunteer excess insurance company, its agent APSD or JJSD shall provide the 
appropriate insurance claim forms. 
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